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understand the pros and cons of this technique. 1. Tibary A, Van Metre D: Surgery of the sheep and goat
Absorbable suture was chosen because it seemed more reproductive system and urinary tract, in Fubini SL,

Ducharme NG (eds): Farm Animal Surgery. St. Lows,
MO, Saunders, 2004, pp 531-533

2. Kenyon PR, Morel PCH, Morns 5T, et al: Effect of the ratio
of teaser rams used prior to breeding on the reproductive
performance of ewe hoggets. NZ Vet J 55:342-345, 2007

acceptable than nonabsorbable suture in an animal to
be used for meat. The monofilament suture material we
used was easy to pass through the needle; however,

lower gauged (larger diameter) needle may also facilitate

passing the multifilament suture material. The technigue 3. Gill M: Surgical techniques for preparation of teasers bulls

reported, should be applicable in other ruminants Vet Clin N Am—Food Anim Pract 11:123-136. 1995
where the tail of epididynus 1s easily accessible through 4. Boundy T. Cox J: Vasectomy in the ram. In Pract 18:
the scrotum. 1 330334, 1996
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In nutrition (Tamadon, 2007)
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...deferens (Tamadon et al., 2011).
...deferens (Tamadon et al., 2011).
Mirzaei et al. (2011) showed that ...
...in nutrition (Tamadon, 2007; Kafi and Tamadon,
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Peterson (1999, p. 90) maintains that...
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Growth at all cost is no longer a viable option (Sprague 1999, p. 50).
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Peterson, A 1999, ‘Widening the horizons for secondary schools’, Journal of Secondary
Education , vol. 3, no. 8, pp. 89-106.
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Peterson (1999) maintains that...
Growth at all cost is no longer a viable option (Sprague, 1999).
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Recent theories suggest solar power may be competitive (Building theories on sand 1999, p. 521).
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‘Building theories on sand’ 1999, Science , vol. 285, p. 521.
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Peterson and Schmidt (1999, p. 90) maintain that...
Growth at all cost is no longer a viable option (Sprague & Shameen 1999, p. 50).

Peterson, J & Schmidt, A 1999, ‘Widening the horizons for secondary schools’, Journa | of
Secondary Education , vol. 3, no. 8, pp. 89-106.
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University research (Brown 1982, 1988) has indicated that...
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In recent reports (Napier 1993a, 1993b) ...
OR

Ideas by Napier (1993b) were implemented...
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Napier, A 19933, Fatal storm, Allen & Unwin, Sydney.
Napier, A 1993b, Survival at sea, Allen & Unwin, Sydney.
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A recent report (Smith 1998) shows that
OR

Recently, Smith (1999, pp. 47-50) found that...
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A. Carter (1999, p. 24) proposed that class size seriously limited creativity in the lower school.
Further investigation proved there were notable weaknesses in this claim (Carter, T 1999, p. 39).
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Bradford and Lewis (1991), Curtis (1988), and Grant (1992) all agree ...
OR

Recent studies (Bradford & Lewis 1991; Curtis 1988; Grant 1992) agree...
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A recent study (Australian Defence Force 1996) has suggested..
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Australian Defence Force 1996, The boat people issue, Australian Government Publishing
Service, Canberra.
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A recent study (Elder 1995) found that...
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Elder (1995, p. 14) claims that...
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A recent study (Yeric & Todd 1989) predicted that...

OR
Yeric and Todd (1989, p. 17) point out that
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Yeric, J & Todd, J 1989, Public opinion: the visible politics, Peacock Publishers, Chicago.
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A recent study (Yeric, Todd & Muller 1999) highlighted the fact that...
OR

Yeric, Todd and Muller (1999, p. 28) state that...
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Yeric, J, Todd, J & Muller, P 1999, Poli tical perspectives , Peacock Publishers, Chicago.
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A comprehensive study (Jones et al. 1999) highlighted the fact that...
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Jones, P, Smith, A, Hudson, T, Etherton, J, Connelly, W & Gardener, J 1999, Business
management for the new era , Wyland Publishing, Adelaide.
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Brown, H 1994, Citing computer references, viewed 3 April 1995,
http://neal.ctstateu.edu/history/cite.html.
OR
Queensland Pineapple Growers Corporation 1998, ‘Growing pineapples’, Gardenbed special,

viewed 4 December 1999, http://www.gardenbed.com/plant/gbd_p_apll.cfm.
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US Department of Agriculture (2001) recommends the observing of the ‘five food groups’ diet

is important for childhood health.
OR

Adherence to the five food groups (US Department of Agriculture 2001)...
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US Department of Agriculture n.d., What's in this booklet for me?, viewed 15 June 1999,
http://www.pueblo.gsa.gov/cic_text/food/foodpyramid/main.htm.
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The packaging of components in self-contained functional units facilitates maintenance [1].
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[Ref &] Author, Title,
|
| (1 |

[1] E.C. Ebeling, An Introduction to Reliability and Maintainability Engineering,
2™ ed. Long Grove, IL: Waveland Press, 2010.

Edition. Place of Publication: Publisher, Year.
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Book
obs

Journal
Article

3 ol ge)l? aJlie
alie) odlsee
(‘SJL;”;

Conference
Articles

ol i allie

Thesis
aski by

Basic Format:
[1]J. K. Author, “Title of chapter in the book,” in Title of His Published Book, xth ed. City of Publisher,
Country if not USA: Abbrev. of Publisher, year, ch. x, sec. x, pp. xxx—xxx.
Examples:
[1] B. Klaus and P. Horn, Robot Vision. Cambridge, MA: MIT Press, 1986.
Book: Single Author
[8] W.-K. Chen, Linear Networks and Systems. Belmont, CA: Wadsworth, 1993, pp. 123-135.
Book: Two or More Authors
[9] U. J. Gelinas, Jr., S. G. Sutton, and J. Fedorowicz, Business Processes and Information Technology.
Cincinnati: South-Western/Thomson Learning, 2004.
Book: Organisation as Author
[10] World Bank, Information and Communication Technologies: A World Bank group strategy.
Washington, DC: World Bank, 2002.
Chapter or Article in Edited Book
[6] A. Rezi and M. Allam, "Techniques in array processing by means of transformations, " in Control and
Dynamic Systems, Vol. 69, Multidemsional Systems, C. T. Leondes, Ed. San Diego: Academic Press, 1995,
pp- 133-180.
()b digad
wlz o lat cplaz e oL o (Solals ol da s conlof Lol pie )5 1) ey (25 45 (glhige ol b Sl 53 oL o Solsils 2L [V]
el g, 80 ab iS5 foee ¢ Aulig 0 led
AYEF Gt sladls ol o sliwg (clodazsle cgage ol 3 [A]
lhel s il s el e s S i B S s fule a0 leTig 5 2Nl e ek Sl [4]
AYAL e sl T =
Journal Article in Print: Abbreviated titles
[28] G. Liu, K. Y. Lee, and H. F. Jordan, "TDM and TWDM de Bruijn networks and shufflenets for optical
communications," JEEE Trans. Comp., vol. 46, pp. 695-701, June 1997.
Journal Article in Print: Full titles
[29] J. R. Beveridge and E. M. Riseman, "How easy is matching 2D line models using local search?" IEEE
Transactions on Pattern Analysis and Machine Intelligence, vol. 19, pp. 564-579, June 1997.

(s diga

Gl o e e i i U o e Ul s i il Gl ol (1]
Sl b i

Y o)lad et osle 5 mlidly) e M 5pel As ke dnalr 28, L T Bl g ladre 55, Lie s il e 2 [0 ]
ATAY AF-50 olois

T Basic Format:

[1]J. K. Author, “Title of paper,” in Unabbreviated Name of Conf., City of Conf., Abbrev. State (if given),
year, pp. XXX-xxx.

Conference Paper in Print

[16] L. Liu and H. Miao, "A specification based approach to testing polymorphic attributes," in Formal
Methods and Software Engineering: Proceedings of the 6th International Conference on Formal Engineering
Methods, ICFEM 2004, Seattle, WA, USA, November 8-12, 2004, ]. Davies, W. Schulte, M. Barnett, Eds.
Berlin: Springer, 2004. pp. 306-19.

Unpublished Conference Paper

[18] H. A. Nimr, "Defuzzification of the outputs of fuzzy controllers," presented at 5th International

Conference on Fuzzy Systems, 1996, Cairo, Egypt. 1996.

Basic Format:

[1]171. K. Author, “Title of thesis”, M.S. thesis, Abbrev. Dept., Abbrev. Univ., City of Univ., Abbrev. State,
year.

[2]7. K. Author, “Title of dissertation”, Ph.D. dissertation, Abbrev. Dept., Abbrev. Univ., City of Univ.,
Abbrev. State, year.

www.Prozheha.ir




Yoo Microsoft Office 2016 1531 p 3 ;3 KeaslsT 5 ale O g2 3,8
Examples:
[1]71. O. Williams, “Narrow-band analyzer”, Ph.D. dissertation, Dept. Elect. Eng., Harvard Univ., Cambridge,
MA, 1993,
[2] N. Kawasaki, “Parametric study of thermal and chemical nonequilibrium nozzle flow”, M.S. thesis, Dept.
Electron.Eng., Osaka Univ., Osaka, Japan, 1993.
[38] M. W. Dixon, "Application of neural networks to solve the routing problem in communication
networks", Ph.D. dissertation, Murdoch University, Murdoch, WA, Australia, 1999.
)l digal
e, solails Joes colSisls ol e oo aziigd T cidly o ol aalip Ll a8 glas o Maali bl lane B ol Salgils L [A]
kasd
The general form for citing technical reports is to place the name and location of the company or institution
Technical | after the author and title and to give the report number and date at the end of the reference.
Reports Basic Format:
LI g [1]7J. K. Author, “Title of report,” Abbrev. Name of Co., City of Co., Abbrev. State, Rep. xxx, year.
Examples:
[1] E. E. Reber absorption in the earth’s atmosphere,” Aerospace Corp., Los
Angeles, CA, Tech. Rep. TR-0200 (4230-46)-3, Nov. 1988.
[2] P. Diament and W. L. Lupatkin, “V-line surface-wave radiation and scanning,” Dept. Elect. Eng.,
New York, Sci. Rep. 85, Aug. 1991.
()b Aiged
T el b el el o conans i JalS ol e o lad " gl 75k Gy oo e ol o Slals 2L [A]
E-b [20] L. Bass, P. Clements, and R. Kazman, Sottware Architecture in Practice, 2nd ed. Reading, MA: Addison
-book _ . ) .
S s Wesley, 2003. [E-book] Available: Safari e-book. '
()18 digad
ATAY ol ol 8 e g cledllel 550 e g cadB s e anl g o I3 550 85 ogass o Ll [A]
JYYAQIG/A ;s w=s ] http:/ /www.irandoc.ac.ir/data/books/E_p/contents.htm
Journal [24] P. H. C. Eilers and J. J. Goeman, "Enhancing scatterplots with smoothed densities," Bioinformatics, vol.
Article 20, no. 3, pp. 623-628, March 2004. [Online]. Available: www.oxfordjournals.org. [Accessed Sept. 18, 2004].
from the
Internet
Sy ey Wi,
o
Conference | [17]1]. Lach, "SBFS: Steganography based file system," in Proceedings of the 2008 1st International
Paper from | Conference on Information Technology, IT 2008, 19-21 May 2008, Gdansk, Poland. Available: IEEE Xplore,
the Internet | http://www.ieee.org. [Accessed: 10 Sept. 2010].
N - g
S
Electronic | [25] European Telecommunications Standards Institute, “Digital Video Broadcasting (DVB):
Document | Implementation guidelines for DVB terrestrial services; transmission aspects,” European Telecommunications
Slazies b | Standards Institute, ETSI TR-101-190, 1997. [Online]. Available: http://www.etsi.org. [Accessed: Aug. 17,
e 1998].
Whole [27] J. Geralds, "Sega Ends Production of Dreamcast," vrunet.com, para. 2, Jan. 31, 2001. [Online].
Internet Site | Available: http://nll . vnunet.com/news/1116995. [Accessed: Sept. 12, 2004].
el gl
Unpublished These are the two most common types of unpublished references.
el Basic Format :
’ [1]7. K. Author, private communication, Abbrev. Month, year.
S

[2]1J. K. Author, “Title of paper,” unpublished.

Examples:

[1] A. Harrison, private communication, May 1995.

[2] B. Smith, “An approach to graphs of linear forms,” unpublished.

[3] A. Brahms, “Representation error for real numbers in binary computer arithmetic,” TEEE Computer Group
Renositorv. Paver R-67-85.
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...end of the line for my research [13].

The theory was first put forward in 1987 [1]."

Scholtz [2] has argued that.......

Several recent studies [3, 4, 15, 16] have suggested that...
For example, see [7]. as shown by Brown [4, 5].....

as mentioned earlier [2, 4-7, 9]......

.... Smith [4] and Brown and Jones [5]....

....as demonstrated in [3]....

....according to [4, 6-9].

....Wood et al[v] .
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How do you want to set up Use an existing list
your letters?

®) Use the current document Select from Outlook contacts

Start from a template * Type a new list

Start from existing document 5
Type a new list
Use the current document Type the names and

Start from the document addresses of recipients,

shown here and use the Mail BE create..
Merge wizard to add
recipient information.

Step 2of 6 Step 3 of 6
> HNext: Select recipients =3 Mext: Write your letter
€ Previous: Select document ty & Previous: Starting document
\/_\oj{52 V—\-\ﬁ_}«w

AeS SIS Next aeS's g3, 5 03,5 <l |, Use the current document cws Jgl 555 V=10 p guas 3
S CS YA sl

Ol 1 el Cnd L Select recipients yisw ;s doS' oo edalin V-V 5 guai 53 45 jskilen ¥ al> 0 5
S

wsle )3 51 slacad 51 eslixal :Use an existing list

Outlokk 53! 05 S 53 395 90 SbLS ! 51 esleewl :Select from outlook contacts

Ll Ced S 250 :TYpE A NEW list

2 p o 2590 S 1 G AsST Ol |, Type @ new list say g G4 A (glesls j e O g

1595 56 30w B es S SIS OF 4, 555 0 ol Create... gau
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Mew Address List 7 *
Type recipient information in the table, To add more entries, click Mew Entry.
Title v; First Name + | Last Name - ; Company Name - | Address Line 1 v;
i
| L
£ >
Hew Entry Find... 1
Delete Entry Customize Columns... QK Cancel
V-\V J.L).»AJ

Sl b g s oS ) 395 J g saald Al g5 e CUStomize Columns saeS's (5, SIS Lo oy ol o
60?33Qw5|wg.&2}5¢}?3mdb -\JM’L:‘J JJ.\:.-jo.:;JJ.\:: :Jb‘)bja'- 6\.&0:‘:”&3.%;5
25 oS 3 &S shiles A4S S g S GO e AS sdalia ) 55 slaesls 5 Jold WS g e Jguer

:.L.Le‘;o

- e

Mail Merge Recipients ? x

This is the list of recipients that will be used in your merge. Use the options below to add to or change your list.
Use the checkboxes to add or remove recipients from the merge. When your list is ready, click OK.

Data Source [w | Lest Name w | First Name w | Title w | Company Name w | Addresg
3.mdb ) - J
3.mdb ¥ sle EYE jlino Ly
3.mdb Vel s lias jlza
B
L -
< >
Data Source Refine recipient list ,r‘
3.mdb 4] sort..
T i -
Filter...
|7 Eilter... i

[%9 Find duplicates...

[7) Find recipient...

D Validate addresses...

VA g

A S ok gy Wesls 39,5 9 G Sl g 3wl eyl G
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-\.:S&.ASNeXt 4SSy ‘5})2 4.\?,0@0:.5‘)‘5|ﬁ

Mail Merge %

Write your letter

If you have not already done
50, write your letter now,

To add recipient information
to your letter, click a location
in the document, and then
click one of the items below,
[E Address block...
B Greeting line...
|—_|+ Electronic postage...
B More items...
When you have finished
writing your letter, click Mext.
Then you can preview and

personalize each recipient's
letter.

Step4of 6
=» Mext: Preview your letters

€ Previous: Select recipients

VA s
b asS Sl |, More ltem w51 a8 aS jasede |y bosls 5 osls ol 31 esliwl (g0 go6 Ml
Insert ast aa 5 L 5,0 GO 5 1, ks ol 50 (ge ey 3 342 5L INsert Merge Field o ey

T o 55 g JKS 4 a5 Culg 5 45 .ol 3L Last Name 5 First Name sladls 4 as

ol pod

aigod (g guadls
(Last_NameyFirst Namen...... Ul / oil>

Shale 53 VR0 Jluw s o35 5l 038 (g pomatils U1 528 4 ek dteld DSl by 4 2 4 20
.;;;¢au,,@ﬁmau>wi S5\ /5 sealS 05 5 LU

ﬁ)'l.'.‘..ﬂ_,:‘- |) Lo b,}j‘j,) ‘_;.‘._.9_,3 ;JLP.'.'.A .JJJI.Z:‘- )1
Sledbl 55913 5 T5ualS (owdige 09,5

Preview Results 0s3 b 1, gl 5 auS oo 418 45K b piie opl 45 s Al g0 03,8 NexXt 31 s Il

S ) sl S Mailings 4 ,s Preview Result iz ;s
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Mail Merge s

Preview your letters

One of the merged letters is
previewed here, To preview
another letter, click one of
the following:

Recipient: 2

>

IT) Find a recipient...
Make changes

You can also change your
recipient list:

E# Edit recipient list...
Exclude this recipient

When you have finished
previewing your letters, click
Mext. Then you can print the
merged letters or edit
individual letters to add
personal comments.

Step3ofb
=» Next: Complete the merge

&= Previous: Write your letter

V=Y e
.X,'.'S‘_;a sdalin V=Y. ﬁﬂﬁ'}bé\f})ﬁ Olea RECipient“lgu‘geJr»J dlg\-).bil?}a-\ @L@J J\?

S Ol 1y asl i g e3ls Ll 345 gl s 1 Laesls

Jeodf 31 5b 5 Wi Jlu !

S OF o b 31 dil g OF S 4 sl 05ls L1501, Jlasl s 1y syl 5 b Word 2016 1550 05
Il e L 0L, & bl aSl (s o ws ;3 WOrd 2016 55 b S5y opl aiS Jame o gl a1, 245
23 e o SR 15 53 s s SLCB B b 5 el Jlyl (K8 i cpl 53 Adl ALl o e
A Al g oals 55900 Jwas! Jluyl (gl 0T 31 e3liiul o g2 sWord

Word Options s ey ;3 e .55 56 Word Options e sy b ass IS Options «eS's 4, File L 3
el cow Quick Access Toolbar s .aus SIS 1, Quick Access Toolbar codd (550 o Cam o
Send to Mail ;428 s5w mb Cmd 55 . auS Ol |, Commands Not in the Ribbon ;58 5w
g LSl g giS (G gw Tl G 53 U aiS SIS 1, Add aaSs 5 Sl 1 Recipient
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Word Options ? X
1] | General o .
E-E Customize the Quick Access Toolbar. |
Display |
Choose commands from: (i Customize Quick Access Toolbar. G L
Proofing Commands Not in the Ribbon ~ For all documents (default) ~
Save
Language Select Cur Color =~ K Save
| Select Cur Font € Undo »
Advanced | | Select Cur Indent (9 Redo
Customize Ribbon Select Cur Spacing ‘&R Send to Mail Recipient
. N Select Cur Tabs
ik v Tootie [ Select Drawing Objects
i Select Hyperlink
Add-ins FIR, Select Multiple Objects
Trust Center i Select Names..,

EE Select Names

Select Number
| D Send Backward
L Send Backward > !
[ Send Behind Text | << Remove |
- Send for Review... o
F=1 Send Now
R, Send to Back
B Sendto Exchange Folder
B2 Send to Microsoft PowerPoint

Sent Left

Sent Left Extend

Sent Right

Sent Right Extend v

u)

Cust tions: | Reset ¥
[ Show Quick Access Toalbar below the ] s S

Ribbon Import/Export = |G

OK | Cancel

V—Y\Jﬂrai
J‘J.JU.L:..S&ASOK 4S s 6})#5)}0 4...:; u\a.:;l,'l.\.«.’.x.,S@ edalin V=Y ﬁ_,«.aSJAASJJEM

35 S g ew fws 55 55 Send to Mail Recipient

& Document] - Word

Design Layout References Mailings Review View FOXIT READER PDF Q Tell me wha

VoYY g
S K (CC Caand TO ald S b Joon! Bl b SIS 4 B ol 555 ool b 5 X ol (gl
5,051, SUbJECt auw ;5 ool g2 5 10,3 oki ;S Jaoa) 31 545 o 5b Introduction < 5 Subject

43S 5,05 1, Introduction 3 CC sl .ugss

il- B8 B-1 ¢ > 5 [BOptions. -
Enl |
EBee. |

Subject:

Introduction: |

VXY syl
Options cowd ;5 S o 8L 50 M}AS@KJ: sg5 0ls Joled w55 el u.c).si Al g o lais S
S SIS, From g 888 (5
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il -EE8 -1 & > i [HOptons. »
E=Te.. [& Options
E3ce. Bec

Subject: From

Introduction:

V-YE g
oyl (gl 0k S Jooal 03,5 3,05 51 oy oS 3,05 0305 Liled gl 1y 595 sl sl FIOM caand o
s 5L sl Lyl gl g Alt+ S Wil g5 e e g 43S SIS 1, send the email message s, Joos!
$ Sy 15 355 OULOOK L1351 p 5 ol Ol el 51 ealinal (gl 48 Al axdls 13 i e |, a5 ol Jaih

Akl n;
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Spelling & Thesaurus Word }D Translate Language

Grammar Count - -
Proofing Lsm]fﬁ Language
ookup @090 —
P '5. th All Markup -
Insights :
: B Show Markup ~
.[I-_,] Track i
- Changes - Reviewing Pane -~
MNew Delete Previous Next Show Tracking I

Comment Comments @
Comments )
\ Sy [y €] Previous Compare
¥ J -
2 Next

Block Restrict Accept Reject Compare
Authors - Editing = B
Protect Changes

www.Prozheha.ir




Microsoft Office 2016 ,13 ¢ 5 5> SenslST 5 pode 0520 2K ¥

Proofing w b o 8l b ILLT

ABC = ABC
v I
Spelling & Thesaurus Word
Grammar Count

Proofing

A=) gl
AIE 5 Bolly (s S5 S 922015 Ll i opl 5o AsS e adalie A-Y  sea 53 45 shiles
ANl s S Ll 31 30y L 4 (i Coundy 5 Wojly o led ol K5l ojly e 038 Iy
3,313 S O3 (511 (ol Skl sl ol ol angs LOL) (eSSl g J2 4 Sy 55k 4 WoOT
Sl 03 5 angs 1y Lo yU 0L do 51 LOL) plu (gl cwbio PACK Wi slaasens 3 Microsoft o i
S 3 ghils Sl Sobe oS L0 ol 3 ASl g e &S
o 9 035w 88 551, (Language Interface Pack Word) w,le b5l opl 4 (o s s 5
S s g 3 gls 1, O il S 05 S Ty
ol Kles S 0 1y w b Ol Ll Wyl 5 Mlaads SIS Sl pl GLES pE 5 Oles gasl p 3 S
Cdlag b Il p 5 sl A3 6 B s g edd 4 (Slu,y OB o 58 8L ) law 5 4
ol 03 &1, Word
:Spelling & Grammer i
S sbml sl 2l Sns WOTd L5 e 5 Saas ol p&s 5 ozl Slalzdl 81K & 5,50 3
o)bys lad idu opl 53 )8 dalsr S Led 4 g WS s ol | Led Slaladl 45 5l (sl o amio

w2 gl dal s Ml g (50l Slaladl Jold (55l sla Sy an
ABC

v

Spelling &
Grarmmar

A=Y pas
Spelling s ey Uas 5 42 5 &5 50 3 b A4S SIS Spelling & Grammer 150 gy, 555 o s 51

Sgdosly fules
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Spelling o
facilaty
lgnare lgnare All Add

facility

Change Change All

facility =
= ability
= service

= capability
To see definitions:

Sign in Using Your Microsoft Account

English (United States) -

AT s
okl oals yaseis s facilaty oly aeS' oo edalin A-Y  gas 5 Spelling o guy 55 &5 shilea
el 0 #3113 Facility m OF v (s)ld 5 Sl 5 ol
e g a8 edisl gyl SBISIHL 5o oMl ble cay B ol g9, SIS L :Ignore
S oo ab 8 edal diw IS 5o Ol ey F ol 59, SIS L :Ignore Alll
> g o LI Word i3l 5 0515 K 5 oW o pls 4 facilaty o3l 4y ¥ opl g5, SIS L :Add
AT e Sla 4 Lle O 51 e s
Sgd e sl SIS s facility o5l o 3Kl facility o5l a3 ol g5, SUS L :Change
$obr dw JS s facilaty slaosls ples il facility o3l a8 ol g5, SIS L :Change All
2 98 5
3 g o Lails Facility o531y Sady (SGT (55, SIS
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il oal (g0l 5 5 (oMl Blod 51 1) L s Sla 51 ) g0 4 WOT 1530 05 2 5 o b
9oz bkt Wb SLALS L, bilas g 208 ) e e 4 &S G (558 5 AS (0
s e Ol K,

sl oMol Ll KL 50 5 Jas -

sl g0 S lale KL e has -

W2 5 F5 s Gl el gl 25 ey S g 4 45 Sl olidl Sl ol 5 ] s -
A3l 3 e Il 5o Jls gl ASL Sy OF Gl ez 4 g L Ll AL ys 4dS &S
Dear :s 58 ad 6 b dhox pos 4 a5 L bl (sl sy aadS Deer eyl 5 [Deer Mr Amirian

Mr Amirian

. Wce, both in commissioned
lity Furnishings. In that
e customer satisfaction

As wetalked about in our meeting, my fourtteen ™ -
floor sales and in the role of Sales Supervisor, wa
time, [ have learned many technigues that would
ratings at Quality Furnishings.

In addition, I wanted to let you no that I have recently recieved my certificate from the Superior
‘Sales Training program at th tional Business Institute. seyeral techniques coveredin the
program are sure to bolster dales. Also, i tion. I look forward to having

the ity Furnishings. ‘\
in filling the Sales | S0l8 Lol free to
would like additio orwardto

hearing from you soon.

A=t i pas
S eslita! ollks ol - Sl gl > 51 Adl g o
e S SIS oy O 55 b3l 5a S Slarge bk T p5 48 s g laedS e 55 S1-Y
2yd e pB
S Ol |y aedS 0T s slgiday (st 4 Y

.:ﬁ&ﬁwwcfﬂ):‘geﬁguﬁ|¢w334ﬂ.\5—f
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I enjoyed meeting with you and touring the facilhty.
facility
Ignare All
Add to Dictionary
'% Hyperlink...

%] New Comment
A=0  gal

Add to Dictionary ;¥ 5/ b 5 Uas 33 S 5, 5l 1gNOre au 55 51 ek ol g s 3 Al 5 oo Lais
S WLl g s 4 05,8 Bl gl
5 IS el y SIS OT (595 o9 O 25 o Slagge bohas 45 3 e b aedS Lok s 5 S
bk s )3 0k Sl a8 S Ol (galgrdy (slaais B Ole 31 1) s le o9 0
e Pl
S oo ) s w4 kb bl S5y Oledas Osls ek ol

355 35 Word Options o pey b as’ SIS Options « 3 g5, 5 48 54 1, File g g

Word Options 7 * |
General ABC =
v Change how Word corrects and formats your text.
4 Display R
Proofing AutoCorrect options IE
E C
Savi :
ave Change how Word corrects and formats text as you type: | AutoCorrect Options...
Language
When correcting spelling in Microsoft Office programs
Advanced
i . /| Ignore words in UPPERCASE
Customize Ribbon
| lgnore words that contain numbers
Quick Access Toolbar | Ignore Internet and file addresses
Add-ins | Flag repeated words
Trust Center Enforce accented uppercase in French
Suggest from main dictionary only
€
Custom Dictionaries...
French modes: Traditional and new spellings ~
Spanish modes: | Tuteo verb forms only -
When correcting spelling and grammar in Word
| Check spelling as you type
| Mark grammar errors as you type
| Frequently confused words
/| Check grammar with spelling
Show readability statistics
Writing Style: | Grammar ¥ Settings...
Recheck Document
Fxcentions for | A5 Nocumentt - T
oK Cancel

A=y
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AP 06, s ek gl 1) SULGl sdd L 6 ey S SIS I, Proofing ay 8 el o L 5
s yls 5 1, Check spelling as you type 4y ¥ K aib lad w3 oblas sl o ST .das
s,ls 5 1, Mark grammar errors as you type as ;¥ s il bad diw 53 g0l 5 ol dalss o5 S
s ls 1, Use contextual spelling as 33 s sl b diw 53 oMol pblas dal 5 o S

J.:.SJ.Q&J.:) u.::j)b-\-j.b .\.:.bg\.@..il:»w).s &L&b‘j&%‘ ‘5\.&% AS.Q‘ 6|ﬁ

Word Options 7 X |
, General =
5| Change how Word corrects and formats text as you type: | AutoCorrect Options...
Display
a . R
Procfing ‘When correcting spelling in Microsoft Office programs |E
a C
1| Save | Ignore words in UPPERCASE
Language /| lgnore words that contain numbers
. +/| Ignore Internet and file addresses
Advanced

+/| Flag repeated words

Customize Ribbon Enforce accented uppercase in French

Quick Access Toolbar Suggest from main dictionary enly

Add-ins Custom Dictionaries...

Trust Center French modes: Traditional and new spellings ~
Spanish modes: | Tuteo verb forms only bl

‘When correcting spelling and grammar in Word
| Check spelling as you type
| Mark grammar errors as you type
| Frequently confused words
+/| Check grammar with spelling
Show readability statistics
Writing Style: | Grammar Settings...

Recheck Document

Exceptions for: | @ Document] -

Hide spelling errors in this document only

Hide grammar errors in this document only

-

OK Cancel

A=V 5 gas
Hide grammar , Hide spelling errors in this document only «s ;¥ s5 Exception for _isw 51 Wb
S Jles 1 errors in this document only
:Thesaurus i !
el aals S 3,13 3 g g Waseus AlS 55, » Microsoft Word 153! 05 2348 (53,8 sl 5l S
50502 OLS 4 il g e L a0l i ol daw g5 S ol eslil OF 51 0,08 31 (gl b &5 45 ool

S O e Rl 1 slas 0305 35 Sy gm0 55 5 gm0 S o0 il &S il 0305 a3l
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E

Thesaurus

A=A Ry
Cb du&»’h}é J‘ b ol ubﬁb‘ FNLY s_éé‘j.o ‘Suejb W K] Uhojb L;N d‘j}'& 4.3; «J‘3| J‘ salaiu! L
gt 53 01 sl 4 o3\t slaelly criomen 9SOON o3l Jslas i3 g 53 (a5 b a4y .38 Iy e
L] oS 4:«’5_,3 C«wb St

Thesaurus il
Soon Do

4 Rapidly (ach.)
Rapidly
Quickly
Shortly
Presently
Mamentarily
Almost immediately (Dictior
Before long (Dictionary Forrr
In a little while (Dictionary Fc
In next to no time (Dictionan

Later (Antonym)

Soon 4
To see definitions:

Sign in Using Your Microsoft
Account

_Engl_ish (United States) -

A8 s g
I, SYnonyms 5 o3 S KIS sl 0F 5y » b= dwled OLl pwsle lawsi 1) 555 5 3,90 0505 b
Iy O 4S5 oo SYNONYMS (s gl 53 0 b (g% 53 b 2l Jslao Lok 0505 45 gm0 53 . AiS Sl
Sl ormman Ll odd asein (ANTONYMS) Csle b s sy S e 55 508 o5ly lasliane . aled Ol
SYNONYMS & 39,5 5 SIS Sl 5 g Sl IS Lo Sl 0515 40 K5 a5 o glacsly 1551 5
53550 b aslp Canly e 3 e JL 45 s Al L asS bl 1) Thesaurus w51 4o

g oals Juled bad e gbaely 4dS o
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Times NewRev 13« A" o7 A.‘v
B I u 2'.&'35‘25' Styles
- a6 Cut
By Copy

 Paste Options:

TR - -

2 ls LA

A  Font..

=4 Paragraph...

,(D Srnart Lookup Rapidly
Synonyms ¢ Quickly

B Translate Shortly

% Hyperlink... Presently

t:l MNew Comment Mornentarily

Almost immediately (Dictionary Form)
Before long (Dictionary Form)
In a little while (Dictionary Form)

EE Thesaurus..

A=V g
a5 on Wesls gl 51 oul S we 5 05 Y0 5l S a1y el O g0 Ol 5 o WOrd ,1531p 5 55 (pizmen
s
S SIS, Translate au 53 5 65,5 Gl y SIS s 5 S5l 1) a5 5,90 ot b 0505 ol SIS
o S SIS I Insert ay 5§ 0Ly ol el i 51 g Ol ) 558 0L Gl S JL
S dal g Gjawdlﬁd‘&;ﬁﬁjﬁ CAD Ao S
:Word Count i3

ABC
Word
Count

AN g

drlgn g opl b L aedl osls plonil 1) (gadaie glao)s s 5 el Microsoft Word 4t , o1 pls 51 3
g bl a zSH LU B (SlalS b slans 31 g el 48 3,0 1 0Kl ol WO LT 48 dleds
S SIS Word Count S5l g9, 5,05 395 WOrd ael 5 55 SISl e als SiS 4 Ll 51 5 )
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Word Count 7 >

Statistics:
Pages
Waords
Characters {no spaces)
Characters [with spaces)
Paragraphs
Lines L

[T O g

Include textboxes, footnotes and endnotes

A-\Y o geas
R T B o N P .- I SY CIU-T N Ly - PP DU N SV
.%&SeM\.&AbCJW}W

Insights § o bT
Smart
Lookup
Insights
A=Y gad

395 ol £,5,0 slyls Microsoft Office &5 55 edd asyls Microsoft Office 2016 1,0 51 L3
Sl a3 Z 51,5 Office 2016 as goes ;3 Edge b IE asle (5,5 ,55 0 45 w0y goad (s WL 3 g a5
Sl 03 S g 5lwang OB il g gz sl 1, 555 Microsoft Office 2016 s .5 43 5 5b ol Js
Office 3 sbaas.s 51 B1.cusls dalgs g mim Jolas &5l b Office 2016 slaasl 5 03,5 Soke &
235 ol s Microsoft Office 2016 asews 53 .ayles S IS LOOKUP ,l50 b Yl ! ausly 65,8 oslinal
Sl 03 e SMArt LOOKUP 4 1 595 5l 4l 5,10 555

2 P Gob 3 et glp 1 p3Y SL BT 5 g dly 5s asb e 2ET 5 iy slwe 4 INsights
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oslaial b Lad sl o Word )l 531 o 255 53 pmled g odd ORIl (Y b)) slaelly 2,50 5o YL
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Language (s b 41 9 b LT

‘%) ﬁi

Translate Language

- -

Lanauaae

ANVE g
.ol Language  Translate yisw 55 sl,ls Language jisw 4oS o edaliv A-VE 5 guad 53 45 ) shilen
2900 S & )b 0L Oledis gl s Language yisw 5 4> 5 5l Translate isw
:Translate ! 3!
Slas S5 (gl 45 Al wils Hlasl s calise Gl 4 1) olacge Ol ol SKan 5,040 51 S s
357 30 ol o gt 4y i (SLA0L) 4 el s O s ol Bl pr T dez 5 4 5l b O e ol
5B a5 g S ol Sl 5 eslimal (gl il azdls | ow,B 0L 4 T 4 5 b 31,8 5 ansl
Sl e (SRl dlail 4
T stz )18 5 baay 38 ol s el 5L O glaas sams 5 (5,LT 5ol (Translate [ipl g, » SUS'L
Sl s sLe

af RF

Translate Language

- -

;. Iranslate Document [English (United States) to Persian (Iran)]
H il
L 835 Translate your document using an online translation service

=1, Translate Selected Text
-
83 Translate the selected text into a different language

il | Mini Translator [Persian (Iran]]

83 Pause on words or selected paragraphs for a quick translation
Choose Translation Language...
A-\O g
s e DBl 4 (3L 9 3505 3 5,18 M 55 393 g8 e IS aem 5 gl 4y S cpl (Translate Document
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Translate Whole Document

To translate your document, text will be sent over the Internet in a secured format to Microsoft or a third-party translation service

provider,

Do you want to proceed?

|:| Don't show again.
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ANyt

Research
Search for:

Soon

Translation

4 Translation

Translate a word or
sentence.
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English {United States} | ™
To

Morwegian [Bokmal) | ™

Translate the whole
document.

Translation options...

4 Microsoft® Translator

Snart

Insert |«

52 Translator

Get more languages

Microsoft ® Translator
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EQ, Research options...
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-
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wils 3 1l g ol Sl s au S ol 9 S SIS B opl ga, &S S s :Mini Translator
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S SUS a8l (g o de 5 g skl ae 5 % Ob) i (5l :ChoOse Translation Language
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